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Hancock County Board of Supervisors 

Recessed Meeting Agenda 

April 14, 2021 at 4:00 PM 

Board Meeting Room 

1. Call to Order 

A. Pledge of Allegiance  

B. Invocation  

2. Roll Call 

3. Amendments to the Agenda 

A. Motion to accept the agenda.  

4. Announcements 

A. The next regular scheduled Board of Supervisor's meeting will be held on 

Monday, April 19, 2021 at 9:00 a.m. 

B. Sealed bids for the right to operate a Beach Vending site on the beaches of 

Hancock County, Mississippi will be received by the Hancock County Board 

of Supervisors at the Board Office located at 854 Highway 90, Suite A, Bay 

St. Louis, Ms. 39520, until 10:00 a.m., local time, on April 19, 2021, and then 

at said location publicly opened and read aloud. This advertisement is for all 

beach vending sites. 

C. Bids will be received by the Hancock County Board of Supervisors at 854 

Highway 90, Bay St. Louis, MS 39520 until 11:00 a.m., on Monday, May 3, 

2021, and shortly thereafter opened and read for Repairs to Hancock County 

Arena. 
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D. Bids will be received by the Hancock County Board of Supervisors at 854 

Highway 90, Bay St. Louis, MS 39520 until 11:00 a.m., on May 3, 2021, and 

shortly thereafter opened and read for Hancock County Beach Maintenance 

Bid. 

E. Bids will be received by the Hancock County Board of Supervisors at 854 

Highway 90, Bay St. Louis, MS 39520 until 11:00 a.m., on May 3, 2021, and 

shortly thereafter opened and read for Replacement of Bridge No. 1 on 

Crane Creek Road. 

5. External Business Agenda 

A. Port & Harbor 

6. Departmental Agendas 

A. Emergency Management Agency 

1. Motion to remove Jennifer Lacoste from EMA payroll, effective April 12, 

2021, due to her termination, and authorize EMA Director to advertise for an 

EMA Administrative Assistant position in the April 16, 2021 payroll stubs, on 

the county website, and all county social media sites.  

B. Animal Shelter 

C. Justice Court 

D. IT Department 

E. Purchasing 

F. Planning and Zoning 

1. Motion to amend previous Motion 7843 made on March 15, 2021, moving the 

Public Hearing for Safety Hazard Properties located at 16042 Daytona Drive 

W. Pearlington, Mississippi and 16070 Old Joe Moran Rd. Kiln, Mississippi 

from Monday, April 19, 2021 to Monday, May 3, 2021 to allow extra time for 

proper service of notices.  

G. Parks & Recreation 

H. Inventory Clerk 

I. Comptroller 

1. Motion to approve the wire transfer from Hancock County to Hancock 

Whitney Bank for the Gomesa Bond payment in the amount of $1,388,584.83.  
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7. Elected/Appointed Agendas 

A. Sheriff's Office 

B. Tax Assessor 

C. Circuit Clerk 

D. County Court 

E. Chancery Clerk 

F. County Engineer 

G. Road Manager 

H. Grant Administrator 

I. County Administrator 

1. Motion to approve Compton Engineering as the Mississippi Department of 

Marine Resources Authorized  Agent for the McLeod Park Bulkhead and 

Dock (CE 221-076.002).  

2. Motion to ratify the Emergency Dedication of Land for Private Cemetery for 

Donald L. Ladner and Tracy M. Ladner.  

3. Discussion regarding various projects and finances with the Hancock County 

Port and Harbor.  

J. County Attorney 

1. Motion to Award and spread on the Minutes the Engineering Rating Sheets in 

regard to the Hancock County High Priority Stormwater Drainage Projects.  

Project 2.03 Leetown Road, Project 3.04 Kapalama Drive at Vic Faye road, 

Project 4.03 Texas Flat Road, Project 5.02 Crazy Horse Drive, Project 5.07 

Pontiac Drive, and Project Lawrence Ladner Road.  
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8. Supervisors Items 

A. District 1 

B. District 2 

C. District 3 

D. District 4 

E. District 5 

9. Public Comments 

10. Executive Session 

11. Adjourn/Recess 

1. Motion to adjourn the meeting at ______________.  



Hancock County Board of Supervisors EMA Administrative Assistant  

Job Opening 

Location: 18333 Hwy 603, Kiln Ms   39556 

 

Administrative Assistant Duties and Responsibilities: 

 

• Providing administrative support to ensure efficient operation of the EMA Office.  

• Supports EMA Director, Deputy Director and Operations Officer Manager through a variety of tasks 

related to organization and communication.  

• Write letters and emails on behalf of other office staff 

• Maintain supplies inventory by checking stock to determine inventory level; anticipating needed 

supplies; placing and expediting orders for supplies; verifying receipt of supplies 

• Organize and schedule meetings and appointments 

• Answer telephone and direct to appropriate respondent and/or take message. 

• Assist in ordering, receiving, storing, issuing of supplies and equipment. 

• Assist in assuring the EOC is staffed and operating efficiently when activated. 

• Participates in planning, procedures, updating CEMP, SOG’s and resource list. 

• Supports the EMA Director, EMA Deputy Director and EMA Operations Officer in emergency 

operations. 

• Acts as official recorder for the EOC for all emergencies. 

• Performs other duties as assigned by the EMA Director. 

 

Administrative Assistant Requirements: 

• High school diploma/GED or equal. 

• The Administrative Assistant is a full-time position in the Emergency Management Agency as 

hired by the EMA Director and approved by the Hancock County Board of Supervisors.  

• The Administrative Assistant may be required to work overtime, nights, weekends and/or any 

Disaster and/or Emergency as required by the EMA Director. 

• Knowledge of office management procedures 

• Excellent time management skills and ability to multi-task and prioritize work 

• Attention to detail and problem solving skills 

• Excellent written and verbal communication skills 

• Strong organizational and planning skills 

• Proficient in Microsoft Office  

• Administrative Writing Skills and Typing Skills 

• The person in this position must hold a valid driver’s license. 

 

You may apply by sending your county application along with your resume to  

brian.adam@co.hancock.ms.us.    or deliver in person to 18333 Hwsy 603, Kiln Ms  

39556 

Applications are available by clicking the link below: 

https://fff.62b.myftpupload.com/wp-  content/uploads/2017/02/Employment-

Application.pdf 
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MISSISSIPPI DEPARTMENT OF MARINE RESOURCES 

Agent Authorization 

I authorize the person(s) and/or company listed below to act as my agent regarding the proposed 
project as described in the Joint Application and Notification at the location listed below: 

__________________________________          ______________________________________ 
 (name of agent)              (location of project) 

__________________________________          ______________________________________ 
  (address) 

__________________________________          ______________________________________ 
   (city, state, zip code) 

_________________________________________ 
   (agent phone number) 

________________________________________ 
         (print applicant name) 

________________________________________           ____________________    
 (applicant signature)        (date) 

Do you want the permit mailed to the agent? _____Yes      _____ No 

Compton Engineering 

3036 Longfellow Drive 

Bay St. Louis, MS  39521

228-432-2133

Mcleod Park 

8100 Texas Flat Road, Kiln MS 
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